1. Open Outlook 2003.

2. Click the Tools' menu, and select 'E-mail Accounts...'
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3. Select 'Add a new e-mail account,' and click 'Next.'
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This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

(®dd a new e-mail account!

Directory

" iew or change existing e-mail accounts

{1 add a new directary or address book,
{1 Wiew or change existing directories or address books
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4. Choose 'POP3' as your server type by clicking the radio button, and click 'Next.'
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Server Type
You can choose the type of server vour new e-mail acount will wark, with,

{_) Microsoft Exchange Server

Connect ko an Exchange server to read e-mail, access public Folders, and share
documents.

Connect ko a POP3 e-mail server bo download your e-mail,
" IMAP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox
Folders,

(JHTTP

Connect ko an HTTP e-mail server such as Hokmail ko download e-mail and
synchronize mailbox Folders,

() Additional Server Types
Connect ko another workgroup or 3rd-parky mail server,
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5. Fill in all necessary fields to include the following information:
User Information
Your Name: Enter your name as you would like it to appear in the 'From:' field of
outgoing messages.
Email Address: Enter your full email address (username @b2xonline.com)
Server Information
Incoming mail server (POP3): mail.b2xonline.com
Outgoing mail server (SMTP): mail.b2xonline.com
Login Information
User Name: Enter your username (including '@b2xonline.com’)
Password: Enter your password
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Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Yiour Marme: Fred Farkle Incoming mail server (POP3Y | mail b 2xonline.com

E-mai Address:  fredfarkle@bZxonline.c Qutgaing mail server (SMTR): | nai) baxonline.com

Logon Information Test Settings

User Mame: fredfarkleg@h2xonling oo &fter filing out the information on this screen, we
recommend you kest wour account by clicking the

Password: kbbb button below, (Requires network conneckion)

Remember password
Test Account Setkings ... ]

|:| Log on using Secure Password

Authentication (SPA) Mare Settings
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6. Click 'Next,' and then click 'Finish.'

7. Click ‘Send/Receive’ and you should have a new piece of mail from B2X Online.
There are instructions on how to change your password and check your mail from any
Internet connection via a web browser.



